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Please review the procedures on the second page in this document for a full description of requirements, etc. before submitting your request.

This form should be submitted to the department supervisor. Upon approval of the department supervisor and department director and the treasurer, one copy will be returned to each of the individuals in the approval process as well as to the requesting teacher.
Teacher Name: ____________________________     Department & Location:  ____________________

Identify one of the following:      _______ Crowdfunding      ________ Fundraising Project

Crowdfunding/Fundraising Name: ________________________________________________________  

Crowdfunding/Fundraising Date(s): _______________________________________________________

Description of Crowdfunding/Fundraising: __________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________​​​​__________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Teacher Signature: ___________________________________    Date: __________________

Supervisor Approval: __________________________________   Date: __________________

Director Approval: ____________________________________   Date: __________________

Treasurer Approval: ____________________________________  Date: __________________

Revised: 8/1/0, 9//19
Procedures for 

Crowdfunding & Fundraising 

If you are fundraising to secure any type of technology, please check with the TCESC technology department to ensure that all technology requests are compatible with TCESC’s existing equipment.

All supplies and equipment purchased through either crowdfunding or other fundraising efforts are property of the ESC.
Crowdfunding

· The only allowable website for Crowdfunding is DonorsChoose.org.
· Eligible staff are teachers and the purpose is to support a teacher’s efforts to enhance educational programming.  Postings may not negatively reflect upon any school district or the ESC.

· All postings must comply with applicable federal and state student privacy laws, including the FERPA and IDEA.

· Postings may not include identifiable student images without prior parental permission.

· All projects must be pre-approved using this form.

· The description on the crowdfunding application should include the same verbage that will be posted online and list the supplies and or equipment that will be purchased.

· Once projects are approved, they may be posted.  There will be a 3-month limit on postings, which may be extended for an additional 3 months with supervisor approval.  
Fundraising

· Please describe the project and detail what will be sold, what materials are needed to complete the project and the intended use of the funds.

· After a project is approved, the teacher will receive a PO for start-up supplies and deposit slips for the bank.  The start-up supplies will be subtracted from the deposits and the balance will be available for the classroom (field trips, etc.)
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